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Applicant Information

e Vacancies are open to all qualified applicants. Applicants will be screened for
the minimum qualifications listed for each job vacancy. Preference will be given
to applicants who, in addition to meeting the minimum qualifications, possess
one or more of the listed preferred qualifications, when applicable.

e Applications and/or resumes’ are accepted for announced jobs only. If
submitting a resume’, please attach this with the State of Georgia Application
for Employment.

e To apply for an announced job vacancy, applicants must submit a State of
Georgia Application for Employment to the individual address listed with each
job posting. Please do not submit your application/resume” to the address
listed on the front of this announcement.

e A downloadable version of the State of Georgia Application for Employment can
be found by visiting www.spa.ga.gov/jobApplicants/stateapp.asp

e Please be sure to include the following information on your application; Job
Title, Position Number and Location.

e Your application must be postmarked no later than the application deadline
date noted on the front page of this Vacancy Announcement. Please note that
deadlines listed may differ for certain advertised jobs from what is listed on the
front of the Vacancy Announcement.

o All Positions listed in this announcement are in the Unclassified Service.

e If you need this Vacancy Announcement in an alternate format, please contact
the DNR Office of Human Resources at 404.656.7560.

Additional information on the Georgia Department of Natural Resources Operating
Divisions can be located by visiting the below website addresses:

Coastal Resources Division www.CoastalGADNR.org
Environmental Protection Division www.GeorgiaEPD.org
Historic Preservation Division www.GAshpo.org

Parks, Recreation and Historic Sites Division www.GAStateParks.org
Sustainability Division www.GASustainability.org
Wildlife Resources Division www.GeorgiaWildlife.com
NOTE: Information in this Vacancy Announcement is subject to change.
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SUMMARY OF AVAILABLE POSITIONS

Listed below is a listing of each vacant position posted in this Vacancy
Announcement.

Administration and Finance
PS: Business Operations Specialist (SP) Page 4
formerly Management Specialist

PS: Human Resources Generalist (SP) Page 5

formerly Personnel Operations Unit Manager
THE DEADLINE DATE TO APPLY FOR THIS POSITION IS FEBRUARY 26, 2010.

Historic Preservation Division
MG1: Business Operations Page 6
formerly Manager 2

Wildlife Resources Division

PS: Natural Resources Biologist (AL) Page 7-8
formerly Fisheries Biologist 2

THE DEADLINE DATE TO APPLY FOR THIS POSITION IS MARCH 12, 2010.

Page 3



Administration & Finance Vacancies:

Title: PS: Business Operations Spec (SP) - formerly Management Specialist
Paygrade: 17 Entry Salary: $3,588.60/month

Position #: 00152937 Location: — Fulton County

The incumbent in this position will performs complex duties in the areas of asset management
and related policy development and accounting processes; serve as the technical expert and
organizational resource in the tracking and auditing of capital and other assets, including the
preparation of data for the State of Georgia Comprehensive Annual Financial Report; develop
policies and procedures and conducts research and data analysis, quality improvement and

compliance monitoring to ensure that the depese

area of asset management. This position involves statewide travel.

MINIMUM QUALIFICATIONS

Bachelor’s degree in business administration or related area

AND

Four years of experience in the management of the administrative support activities of a
business or government activity.

Note: Related experience may be substituted for education on a year for year basis.

PREFERRED QUALIFICATIONS

Wor king knowledge of the Asset Management
Financial System.

In-depth knowledge and experience in the preparation of data for the various capital asset
worksheets for the State of Georgia Comprehensive Annual Financial Report.

Auditing experience at the agency level.

If interested in applying for this position, please submit an electronic application to the e-mail
address highlighted below or mail your application to the following address:

Georgia Department of Natural Resources
Office of Human Resources

ATTN: Brian Nabors

2 MLK Jr. Drive SW

Suite 1258, East Tower

Atlanta, GA 30034
Brian.Nabors@dnr.state.ga.us
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Title: PS: Human Resources Generalist (SP) - formerly Personnel Operations Unit Manager
Paygrade: 15 Entry Salary: $2,964.11/month

Position #: 00099588

Location: Human Resources Office — Fulton County

The incumbent of this position wil!l be
of Human Resources. This unit handles all required PeopleSoft HCM transactions for
approximately 2,500 full-time and part-time employees of the Department of Natural
Resources.

MINIMUM QUALIFICATIONS

Bachelor's degree from a four year college or university

AND

Two years of professional human resource experience as a lead worker/supervisor
OR

Four years of professional human resource experience, two years of which as a lead
worker/supervisor.

OR

One year of experience at the lower level (HRP012).

PREFERRED QUALIFICATIONS

Excellent organizational and written and oral communication skills.

Ability to train and direct the work of subordinate staff.

Extensive knowledge of procedures, practices, rules, and standards associated with Georgia
State Government personnel transactions.

Extensive knowledge of PeopleSoft.

Extensive experience proofing, auditing and resolving personnel transaction errors.
Knowledge of HR Query and reporting.

Knowledge of PeopleSoft payroll functionality.

If interested in applying for this position, please submit an electronic application to the e-mail
address highlighted below or mail your application to the following address:

Georgia Department of Natural Resources
Office of Human Resources

ATTN: Brian Nabors

2 MLK Jr. Drive SW

Suite 1258, East Tower

Atlanta, GA 30034
Brian.Nabors@dnr.state.ga.us

The deadline date to apply for the PS: Human Resources Generalist (SP) position is February
26, 2010.

t
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Historic Preservation Division:

Title: MG1: Business Operations - formerly Manager 2
Paygrade: 19 Entry Salary: $4,347.71/month

Position #: 00098646 Location: Historic Preservation Division - Fulton County

MINIMUM QUALIFICATIONS

Working-level experience in organizational, program, project, and/or human resources
management which included providing leadership in planning, organizing, coordinating, and
evaluating professional-level projects from conception through completion. Experience must
have involved independent decision making, problem solving, and regular utilization of written,
oral, and interpersonal communication skills.

PREFERRED QUALIFICATIONS

Master’' s deigareadfassigiment.i g her

Experience in leadership position with ability and willingness to design, execute and report on
survey, testing and full excavation.

Experience in public agency, state archaeologist office, non-profit, or other non-academic
setting.

Demonstrated ability to innovate and collaborate across organizational lines.

Background in prehistory of the southeast and/or human osteology.

If interested in applying for this position, please submit an electronic application to the e-mail
address highlighted below or mail your application to the following address:

Georgia Department of Natural Resources
Historic Preservation Division

ATTN: Vivian Pugh

254 Washington Street, SW

Ground Level

Atlanta, GA 30303

Vivian.Pugh@dnr.state.ga.us
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Wildlife Resources Division Vacancies:

Title: PS: Natural Resources Biologist (AL) - formerly Fisheries Biologist 2
Paygrade: 18 Entry Salary: $3,940.02/month

Position #: 00185052 Location: Fisheries Section — Go Fish Center — Houston County

MINIMUM QUALIFICATIONS

Bachelor’s degree in Biology or a related field

AND

Two years of related experience.

OR

Master’s degree in Biology or a related field.

OR

One year of experience at the lower level or position equivalent.

NOTE: The minimum qualifications for this position have been created by DNR for this specific
position only.

PREFERRED QUALIFICATIONS

Must possess strong knowledge of freshwater fish, crayfish, reptile and amphibian husbandry.

Must have previous experience in the collection of wild fish and other aquatic animals and their
transport.

Must possess open water diving certificate.

Experience with the organization and oversight of a dive program preferred.

Prior experience in the design of habitats and filtration systems required.

Must possess a strong working knowledge of close loop filtration systems, including pumps and motors,
sand filters, biotowers, foam fractionators, ozone generators, air enrichment systems, life support
system computer control, monitoring and alarm systems, and the use and calibration of system
monitoring probes, such as ORP, pH, flow meters, level sensors, pressure gauges, etc.

Must be able to work in all types of weather both indoors and outdoors.

Must possess excellent organizational skills.

Must be able to work evenings, weekends and holidays.

Must be a strong swimmer and willing to work in and around cold water and be able to handle all
needed equipment.

NOTE: Applicants interested in the job description or additional information on the specific job duties
assigned to the PS: Natural Resources Biologist (AL) vacancy listing may contact John Biagi at
(770) 918-6406.

If applying electronically for this position, please follow these instructions carefully, otherwise your
application may not be received. Please complete a State of Georgia Application and submit a copy of
your college transcripts to Vallie.Ramey@dnr.state.ga.us . (The State of Georgia Application must be
completed in Microsoft Word).

The subject line of your e-mail must read exactly as follows: NATURAL RESOURCES BIOLOGIST AL —
00185052
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PS: Natural Resources Biologist (AL) Continued

If submitting a completed State of Georgia paper application, please mail the application and a copy of
your college transcripts to the following address:

Georgia Department of Natural Resources
Wildlife Resources Division

ATTN: Vallie Ramey

2070 U.S. Hwy. 278

Social Circle, GA 30025

The deadline date to apply for the PS: Natural Resources Biologist position is March 12, 2010.
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